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INOJIO’)KEHHUE
0 NMEePCOHAJILHBIX JaHHBIX PA00OTHHKOB

1. O0wmme mMoJ10KeHUA.

1.1. Uenpto monoxenuss 00 00pabOTKe MEPCOHANBHBIX NaHHBIX pabOTHUKOB (nmanee — [lonokenue) sBisieTcs
3ammTa MepPCOHANBHBIX NaHHBIX paboTHukoB MBJIOY n/c 10 «benmouka» (mamee — YupexaeHue) ot
HECaHKIIMOHWPOBAHHOTO JIOCTYTIA, HEMPABOMEPHOT'O MX MUCIOIB30BAHUS WM YTPATHI, & TAK)KE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOMIMX JOCTYIl K II€PCOHAJBHBIM JaHHBIM DPaOOTHHKOB,
32 HEBBITIOJIHEHUE TPEOOBAaHUN HOPM, PETYIUPYIOIIUX 00pabOTKY H 3alIUTy NEPCOHAIBHBIX JaHHBIX.

1.2.TlonoxeHue pa3paboTaHo B COOTBETCTBHHM €O cTtaThsamu 85-90 Tpymororo Koaekca Poccuiickoit denepanuu,
Konctutynueit Poccuiickoit @enepanuu, I'paxaanckum kojaexkcoM Poccutickoit @enepanuu, OenepalibHbIM
3akoHOM «0O0 mHpopMaIy, HHHOPMAITMOHHBIX TEXHOJOTHIX M O 3amuTe uHpopmanuny, deneparbHbIM
3aKk0HOM «O TepCOHANBHBIX JaHHBIX», [[paBriaMu BHYTPEHHETO TPYIOBOTO PACTIOPSIKA Y UPEKICHUSI.

1.3.Tlopsimok BBOAA B AickicTBUE M U3MEHEHUs [1010KeHM s,

1.3.1. TlonoxeHue BCTyMaeT B CHJIYy C MOMEHTa YTBEPKICHHS €ro 3aBedyIOIINM YUpexXACHUs U
JecTByeT 0eCCpOYHO, 10 3aMEHBI €r0 HOBBIM IOJIOKEHUEM.
1.3.2. Bce uzmenenus B [1onokeHns: BHOCSTCS COOTBETCTBYIOIINM IPHKA30M.

1.4. Bce paOoTHUKH YUpexAeHHs AOJKHBI ObITh O3HAKOMIJICHBI ¢ HacTOSAMKM [lososkeHreM oA NoAnuCh.

1.5.PexxuM KOH(UIESHIIMATLHOCTH TEPCOHANBHBIX JaHHBIX CHUMAETCH B Cllydae HX OOC3IMYMBAHHS U I10
WCTEUYEHUH 75 JeT CpoKa WX XpaHEHUs, WM IPOJJIeBaeTCs Ha OCHOBAHWHU 3aKJIIOYEHHS AKCIEPTHOU
KOMHUCCHH Y YUpeKIeHUs, €CITH NHOE HE OIPEJIENICHO 3aKOHOM.

2. OcHOBHBIE HOHATHSA

2.1. HJ’IH ueneﬁ HaCTOAIICTO [lonoxenus HCIIOJIB3YIOTCA CICAYIONIUC OCHOBHBIC TOHATHUA

— TMepCOHAaJbHBIC JaHHBIC DPAa0OTHUKA — Jto0as WHGOpPMAIMs, OTHOCAMIASACS K ONPEICIICHHOMY WIIH
OTIpe/IC/IIEMOMY Ha OCHOBAaHHMU TaKoW WHQOpPMANHMU pabOTHUKY, B TOM YHUCIIEC ero (aMuius, UM,
0TYECTBO, TOJ, MECSII, JaTa M MECTO POXKICHUs, ajpec, CeMeWHOoe, COIHAIbHOE, UMYIIECTBEHHOE
TIOJIOXKEHUE, 00pa3oBaHue, Mpodeccus, JOXObI, Ipyras HHhopMaIms, HeooxoauMas paboToaaTeNio B
CBSI3M C TPYOBBIMH OTHOIICHUSIMU;

— 00paboTka IEepCOHAJIBHBIX JaHHBIX — COOp, CHCTEeMaTH3alus, HAKOIUIEHHE, XpAaHEHHE, yTOYHEHUE
(oOHOBIIEHHE, W3MEHEHHE), WCIIOJIb30BaHME, paclpocTpaHeHune (B TOM UYUCIE Iepenada),
o0e3nnunBanue, OJOKMPOBAaHNE, YHUUTOXKECHUE MIEPCOHATIBHBIX TaHHBIX pAOOTHUKOB Y UpEIKICHNUS,

—  KOH(HIEHIMAIHLHOCTh TEPCOHANBHBIX JAHHBIX — O00s3aTeNIbHOE JUIS COONIONCHUS Ha3HAYCHHOTO
OTBETCTBEHHOTO JIIIA, TOJYYHBIIErO JOCTYN K MEPCOHAIBHBIM JaHHBIM paOOTHHKOB, TpeOOBaHUE HE
JIOITyCKATh MX paclpocTpaHeHus 6e3 coriacust pabOTHUKA WITH HHOTO 3aKOHHOT'O OCHOBAHMSI,

— pacmpocTpaHEeHHE TEepCOHAJIBHBIX IAHHBIX — JEHCTBHA, HANPaBICHHbIE Ha Iepenady MepCOHATbHBIX
JIAHHBIX PAaOOTHHKOB OINpEAeICHHOMY Kpyry IuIl (mepeqada MEepCOHANBHBIX JIaHHBIX) WJIM Ha
O3HAKOMJICHHE C TMEPCOHANBHBIMU JAHHBIMA HEOTPAHWYEHHOTO Kpyra JHI, B TOM 4YHUCJE
00HapoJOBaHME TIEPCOHATBHBIX JIAaHHBIX pAa0OTHUKOB B CpPEACTBaX MacCoBOW HH(MOpMAaIuH,
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pasMClIICHUC B I/IH(i)OpMaI_II/IOHHO-TCHCKOMMYHI/IKHLII/IOHHBIX CCTAX WM IPCAOCTABJICHHUC OOCTYyIIa K
NEpCOHAJIBHBIM TaHHBIM pa6OTHI/IKOB KaKHM-JTHOO UHEBIM CHOCO6OM;

UCIIOJb30BaHUE TMEPCOHANBHBIX JaHHBIX — JEHCTBUS (ONepaluu) ¢ MEePCOHANIBHBIMU JIaHHBIMH,
COBEpIIaeMble JOHKHOCTHBIM JIULIOM YUpPEXACHUS B IEJSIX MPUHATHS PEIICHUNH WU COBEPUICHUS
MHBIX JICHCTBHM, MOPOXKIAIONUINX FOPUINUYCCKUE TOCICACTBHS B OTHOLICHHM PAOOTHUKOB JIUOO MHBIM
00pa3oM, 3aTparuBaroIiX UX IIpaBa U CBOOOIbI WM IIPaBa U CBOOOBI IPYIHX JIUIL;

OJIOKMPOBaHNE IEPCOHANBHBIX JIAHHBIX — BPEMEHHOE TMpeKpalieHue cOopa, CHCTEeMaTH3allvH,
HAKOIIJICHHUS, UCTIOJIL30BAHMUS, PACTIPOCTPAHEHHS TIEPCOHAIBHBIX JIAHHBIX paOOTHUKOB, B TOM YHUCIIE UX
nepeavm;

YHUUYTOKEHHUE MEPCOHATBHBIX TaHHBIX — JICHCTBUS, B PE3y/IbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH
CoJIepKaHue TIEPCOHANBHBIX JaHHBIX B MHGOPMAIIMOHHON CUCTEME NIEPCOHAIBLHBIX JJAHHBIX PAaOOTHUKOB
WIA B pE3ylbTare KOTOPBIX YHHYTOXKAIOTCS MAaTepHalbHbIe HOCHTENN MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB;

00e3TM4NBaHNe TIEPCOHATBHBIX JAaHHBIX — JIEHCTBUS, B Pe3yIbTaTe KOTOPHIX HEBO3MOXKHO OMPEIEIUTh
MIPUHAIEKHOCTH IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

o0I1e1oCTynHbIe TIEPCOHATBFHBIE JaHHBIE — NIEPCOHANBHBIE JaHHbBIE, OCTYI HEOTPAaHHYEHHOTO Kpyra
JUI, K KOTOPBIM IMPENOCTaBJIeH C COTJlacusi pPa0OTHMKAa WJIM Ha KOTOPhIE B COOTBETCTBUH C
(dbenepanbHBEIMU 3aKOHAMHU HE PACcIPOCTPAHSETCS TPeOOBaHUE COOIOICHHSI KOH(UACHIINATBHOCTH.
uHQOpMAIs — CBeAICHUS (COOOIICHUS, TAaHHbIC) HE3aBUCHMO OT (DOPMBI MX MPE/ICTABICHUSI.

JOKYMCHTUpOBaHHAas HHGpopManus — 3apUKCHPOBAHHAS HA MaTepUAbHOM HOCHTENE IyTeM
JIOKYMEHTUPOBaHUST WHPOPMAIHs ¢ PEKBU3UTAMH, TIO3BOJISIONIMMHU OINPENENUTh TaKyI0 HH()OpMAIHIO
WJIU ee MaTepUaIbHbIi HOCUTENb.

3. CocTaB nepcoHATbHBIX JAHHBIX PA0OTHUKOB

3.1.B cocTaB nepcoHalbHBIX JaHHBIX PAOOTHHUKOB Y UPEXKICHUSA BXOISIT:

aHKEeTHBIC U Onorpaduaeckue TaHHbIC,

cBenleHUs 00 00pa30BaHUH;

CBEJICHUSI O TPY/IOBOM M OOIIIEM CTaxKe;

CBEJICHHSI O COCTaBE CEMbH;

IMacIIOPTHLIC JaHHBIC,

CBCICHHUA O BOMHCKOM YYE€TC,

CBeJICHUS 0 3apabOTHOM TUIaTe;

CBCIACHUS O COIMAJIBHBIX JIBI'OTaXx,

CIEIATBbHOCTB,

3aHHMaeMasi I0JKHOCTb;

HaJIM4HE CyAMMOCTEN;

ajipec MecTa )KUTEIbCTBA;

JIOMAIIHUH TenedoH;

MECTO Pa0OThI MU Y4€OBI WICHOB CEMbU M POJCTBCHHUKOB;
coJiep)kaHue TPYZOBOTO I0TOBOPA;

COCTaB JIEKJIapUPYEMBIX CBEJICHUN O HAIMYMU MATEPUAJIbHBIX IEHHOCTEH;
coJiep)KaHue JIeKIapaliy, olaBaeMoi B HAJIOTOBYIO HHCIEKIIHUIO;
MOJIMHHUKHW W KOIIUH IMPUKA30B 110 JIMYHOMY COCTaBY,

JIMYHBIE Jela U TPYAOBble KHIKKHA COTPYIHHUKOB;

OCHOBAHUS K MPUKa3aM IO JUYHOMY COCTaBY;

Jena, cofep Kaliie MaTepHUabl 1o MOBBIICHUIO KBATH()UKALIUK U TIEPETIOITOTOBKE COTPYTHHKOB, HX
aTTECTalLluH, CIIy>KEOHBIM PACCIICIOBAHMUSM;

KOITUH OTYETOB, HATIPABIISIEMBIE B OPTAHBI CTATHCTHKH.

3.2. JlaHHbIe JOKYMEHTHI SBIISIOTCS KOHQHUICHIIMATEHBIMH, TIPH 3TOM, YIUTHIBAas UX MACCOBOCTh U €JHHOE MECTO
00paboTKH 1 XpaHEHUS - COOTBETCTBYIOMINIA Tpr() OTPaHUICHUS HA HUX HE CTABUTCH.

4. O0padoTKa MEePCOHAJILHBIX TaHHBIX



4.1.B wmemsx obecrieueHHs OpaB W CBOOOJ pabOTHHKA YUpEKACHUS €ro MpeACTaBUTENH IMpH 00paboTKe
MEPCOHANBHBIX JaHHBIX paO0THUKA 00sI3aHbI COOMIOAATD CIIEAYIOMHUE 001Ie TpeOOBaHNU:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O6paboTKa TEPCOHATBHBIX JAHHBIX PAOOTHHKA MOXET OCYIICCTBIATHCS HCKITIOUUTEIHLHO B IEIITX
obOecniedeHusi COOJNIOACHMS 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, CONEHCTBHS
paboTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHUH M NPOJBMXKEHUH IO CIyXOe, obecredeHus JINYHOU
0e30omacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMONHIAEMOW pPabOTBI |
oOecrieYeHus] COXPaHHOCTH UMYIIIECTBA.

[Ipu ompenenenun o0beMa M coaepikaHHs 00pabaTHIBAEMBIX NMEPCOHAIBHBIX AAHHBIX PaOOTHHKA
paborozmatens IODKeH pykoBoicTBoBaThecst Koncrutymmeit Poccuiickoit @enepanyu, TpynoBbiM
Koznexcom n naBIME (penepaabHBIMU 3aKOHAMH.

[lony4yeHnue nepcoHaNbHBIX AaHHBIX MOXKET OCYILIECTBISATHCA KaK IyTE€M NPEICTABICHUS UX CaMHUM
pabOTHUKOM, TaK U IIyTE€M IOJIyYCHHS UX U3 HHBIX HCTOYHHUKOB.

[NepconanbHbIe JaHHBIE PAOOTHHKA CIIEMyeT MOJIy4aTh y HEro camoro. Ecin nepcoHanbHbie JaHHBIE
paboTHHKA BO3MOXHO MOIYYUTh TOJIBKO y TPETheH CTOPOHBI, TO paOOTHHK TOJKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee W OT Hero NOJDKHO OBITh MOJyYeHO MUCbMEHHOe cornacue. PaboTomarens nomkeH
cooOmUTs pabOTHUKY O LeNsiX, MpeanojaraéMblXx MCTOYHHKAX H CIOco0ax MOIy4YeHHUs
NEPCOHAIBHBIX JAHHBIX, 4 TAKXKEC O XapaKTCpe MOICKAINNX MOJTYYCHUIO IIECPCOHAIBHBIX NAaHHBIX W
MOCIIEACTBUAX OTKa3a pabOTHHKA aTh MMCEMEHHOE COTJIACHE HA X MOTydeHHeE.

PaGoronarens He MMeeT MpaBa MoIy4aTh U 00padaThIBaTh MEPCOHANBHBIEC TaHHBIE PA0OOTHUKA O €ro
MMOJIMTUYCCKUX, PCIIMTUO3HBIX U MHBIX Y6C)KIICHH5[X ¥ 4aCcTHOM ku3HHU. B Ci1ydasaX, HCIOCPEACTBECHHO
CBA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHUI [aHHBIE O YacTHOM JKM3HM paboTHHKa
(maPOpManHA O KU3HENEATEIILHOCTH B c(pepe CEeMEWHBIX OBITOBBIX, JUYHBIX OTHOIIEHUI) MOTYT
OBITH MOJY4EHBI U 00paboTaHbl paboToAaTeNIeM TOJIBKO C €0 TUCbMEHHOTO COTJIACHS.

Paboromarenp He UMEET MpaBo MOJIy4YaTh U 00pabaThIBATh MEPCOHAIBHBIC JaHHBIC PA0OTHUKA O €ro
YJIGHCTBE B OOIIECTBEHHBIX OOBEINHEHISIX UITH €T0 MPO(COI3HON NEATETHHOCTH, 32 UCKITFOUEHUEM
CIIy4aeB, IPeyCMOTPEHHBIX (hemepaTbHpIM 3aKOHOM.

4.2.K obpaboTke, iepeaue 1 XpaHEHUIO TIEPCOHATIBLHBIX JAHHBIX PA0OOTHUKA MOTYT UMETh JOCTYI COTPYAHUKH:

3aBeqyIOIIHNIA;
HenonpousBoaurens,
Crapmuii BOCIIUTATEh;
MenuuuHcKas cectpa,
Byxrantepus

4.3. Vicnionip30BaHME MEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBHU C IIEJISIMH, ONPEACTUBIIUMH HX
MOJyYEHHE.

43.1.

[lepcoHanbHBIC JTaHHBIC HE MOTYT OBITh UCIOJB30BAHBI B IICNAX MPUYUHCHHUS UMYIICCTBCHHOTO U
MOpaJILHOTO Bpela TpaKAaHam, 3aTpyAHEHHs peanu3aluu MpaB U cBoOon rpaxkian Poccuiickoit
Oenepannu. OrpaHudeHHEe TpaB TpakaaH Poccuiickoir demepalii Ha OCHOBE HCIOJIB30BAHMS
nHpoOpMalu 00 WX COIMAIBLHOM MPOUCXOXK/JICHUHM, O PACOBOW, HAIIMOHAJIBLHOM, S3BIKOBOW,
PEIUTHO3HOW M MapTUHHOW NPUHAIJIC)KHOCTH 3alpelieH0 U KapaeTcsi B COOTBETCTBUHU C
3aKOHO/IaTETHCTBOM.

4.4.Tlepenavya mepcOHANBHBIX JaHHBIX PaOOTHHWKAa BO3MOXKHA TOJBKO C corjacus pabOTHHWKA WM B CITydasX,
MPSIMO TIPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

4.4.1.

[Mpu mepenaye mepcoHANBHBIX JAHHBIX pa0OTHHKA paboTolaTelb JOKEH COON0JATh CIEIYIONIHe
TpeOOBaHUS:

HE COOOlIaTh MEPCOHANBHBIC JaHHbIE Pa0OTHUKA TPEThel CTOpOHE Oe3 MUCHMEHHOTO COTJIACHUS
paboTHHKA, 32 UCKIIOYCHUEM CIydaeB, KOTJa 3TO HEOOXOAMMO B IEJSAX MPEAYHPExACHUS YTPO3BI
XKHM3HH U 3JI0POBBIO PA0OTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBICHHBIX (eliepalbHbIM 3aKOHOM;

HE COOOINAaTh MMEPCOHAIBHBIC JaHHbIE PAOOTHHKA B KOMMEPUECKHX IENIAX 0€3 ero MUChbMEHHOI'O
COTJIACHS;

MPeIyPEANTD JIHII, TTOTYYArOIIUX MEPCOHANBHEIC TaHHBIEC pA0OTHUKA, O TOM, YTO 3TH JaHHBIC MOTYT
OBITh WCIIOJIB30BaHbI JIMIL B IEJSAX, JJIS KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3THUX JIWII
MOJITBEPXKJICHHST TOTO, YTO 3TO MpaBWiIO coOmoaeHo. JIuia, momyJaronue nepcoHanbHble JaHHbIC
paboTHHKa, 00s3aHBI COOMIOAATh PEKUM CEKPETHOCTH (KOH(HICHIINATLHOCTH). [JaHHOE TIOJTOKEeHHE
HE PacIIPOCTPaHsETCS Ha 0OMEH NIEPCOHATBLHBIMU JTAHHBIMUA PA0OTHHUKOB B MOPSIKE, YCTAHOBICHHOM
(benepanbHBEIMU 3aKOHAMU;

paspeuiath AOCTYIl K NEPCOHAJIBHBIM JTaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAJIBHO YIIOJIHOMOYCHHBIM
JiniaM, OMPCACIICHHBIM IIPUKA30M IO OpTraHU3allud, IMPU 3TOM YKA3aHHBIC JIMIA OJOJLKHBI UMCTbh
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442,

4.4.3.

MpaBo IMONy4YaTh TOJBKO TE€ IEpPCOHAJbHBIE HaHHbIE PAaOOTHWKA, KOTOpbIE HEOOXOOUMBI IS
BBITOJIHEHHSI KOHKPETHBIX (PYHKIIHIA;

HC 3arpaiirBaThb I/IH(l)OpMaLII/IIO O COCTOSAHHU 300POBbA pa60THI/IKa, 3a UCKIIIOYCHHUEM TCX CBCHCHHﬁ,
KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTHU BBITIOJTHCHUSA pa6OTHI/IKOM pr,HOBOﬁ (bYHKLII/II/I;

nepenaBaTh MEpCOHANbHBIC [aHHbIE paOOTHHWKA TPEACTABUTEISIM pPaOOTHHUKOB B IOPSAIKE,
ycraHoBleHHOM TpynoBeiM KojekcoM, W OrpaHM4MBaTh 3Ty HWHPOPMALMUIO TOIBKO TEMH
MEPCOHALHBIMHA JTaHHBIMH PaOOTHHKA, KOTOPBIE HEOOXOJHMMBI JJisi BBITIOJHEHHS YKa3aHHBIMH
MPEICTABUTEISIMU X ()yHKITHIA.

[lepenaya nmepcoHANBHBIX JAHHBIX OT IEPXKATEIS WK €T0 MPEICTABUTENICH BHEITHEMY ITOTPESOUTEIIO
MOXKET JIOMYCKaThCS B MHUHHMAIBHBIX OOBEMaxX ¥ TOJNBKO B IEJIAX BBINOJHCHHS 3ajad,
COOTBETCTBYIONIMX OOBEKTUBHOW MIPUYMHE COOpa ITUX JAHHBIX.

[Ipu nepenave nepcoHaIbHBIX JAHHBIX pAa0OTHUKA MOTPEOUTENSIM (B TOM YHCIE U B KOMMEPUECKHUX
EJISIX) 3a IpeesIbl OpraHu3aluy padboToaTeNh He JODKeH coo0IIaTh 3TH JaHHBIE TPEThEH CTOPOHE
0e3 MMCbMEHHOTO coriiacusi pabOTHHKA, 32 UCKITFOYCHUEM CITy4yaeB, KOrja 3TO HEOOXOUMO B IIENIX
MPEeIyNpPEeXICHUS Yrpo3bl JKU3HH W 3JI0pPOBBI0 pabOTHHKA WM B CIydYasX, YCTAaHOBIECHHBIX
(heneparbHBIM 3aKOHOM.

4.5.Bce Mepsl KOH(UACHINAIBHOCTH NpU cOope, 00paboTKe M XpaHEHHH NEPCOHAIBHBIX JaHHBIX COTPYIHHKA
pacmpocTpaHsioTCss Kak Ha OyMaKHble, TaK W Ha OJIIEKTPOHHBIC (aBTOMATH3MPOBaHHBIE) HOCHTENN
WHPOPMALIUH.

4.6.He momyckaeTcst OTBEYATh Ha BOIPOCHI, CBA3AHHBIE C Tepeaaveii mepcoHabHON HHPOPMAITUK 110 Tele(hOHy
nim akcy.

4.7. XpaHeHre TepCOHAJIBHBIX MAHHBIX OJKHO MPOMCXOAUTH B MOPSAIKE, UCKIIOYAONIEM HMX YTPaTy WM HX
HEIPAaBOMEPHOE UCIOJIB30BaHUE.

4.8.Tlpu TpHUHATAM pEUICHUW, 3aTparvBarOIMX HHTEpechl pabOTHWKA, padoTojareidh HE HWMEeT IpaBa
OCHOBBIBaThCS Ha TEPCOHANBHBIX JIaHHBIX PaOOTHUKA, TONYYEHHBIX HCKIIOUUTEIBHO B PE3YNbTaTe HX
ABTOMAaTH3UPOBAaHHOH 00paOOTKM WM D3JCKTPOHHOTrO IMoiyueHHusa. PaOoTomaTenb yYWTBHIBACT JIMYHBIE
KadecTBa pabOTHHKA, €ro 100pPOCOBECTHBIN 1 3 GEKTUBHBINA TPY .

5. KoMiuiekc 10KyMeHTOB, CONPOBOKAAIOIIMIA Mpouecc oopMiieHHs] TPYAOBbIX OTHOIIEHU I

paGoTHHKA B YUpesKJAeHHUH IIPH ero npueme, nepesoje H yBoJIbHEHUHU

5.1. Uudopmarus, npeacrapiseMas paOOTHUKOM IPH MTOCTYIUICHUH Ha paboTy B YupexaeHue, T0JKHA UMETh
JNOKYMEHTallbHYI0 (Gopmy. [Ipu 3akiirodeHrH TPyJOBOTO JOTOBOpa B COOTBETCTBHU cO cT. 65 TpymoBoro
kojiekca Poccuiickoii denepanuu JInio, MOCTYyMamIee Ha padoTy, MpeabIBIsLeT paboToaaTeNro:

nacnoprt rpaxaanuHa Poccuiickoit @eaepanuy;

TPYIOBYIO KHUXKKY, 32 UCKIIFOUCHUEM CITy4aeB, KOT/[a TPYIOBOM JIOTOBOP 3aKIFOUACTCS BIIEPBbIC UITH
pabOTHHK TIOCTYTIaeT Ha pabOTy HA YCIOBHUIX COBMECTUTENIBCTBA, TUOO TPYIOBAs KHIKKA Y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOH WITU 110 APYTUM MPUYHUHAM;

CTpPaxoBO€ CBUACTEIILCTBO IrOCyAapCTBEHHOI'O IIEHCHUOHHOI'O CTPaXOBAaAHUS,
JOKYMCHTBI BOMHCKOI'O y4€Ta — JJIA BOCHHOOOS3aHHBIX U JIII, IOAJIC)KallluX BOMHCKOMY YUETY,

JIOKYMEHT 00 00pa3oBaHUM, 0 KBATM(UKAIUN I HATUIAY CIICIIHATBHBIX 3HAHUH — MPU MOCTYIUICHUN
Ha paboTy, TPEOYIOIIYIO ClIeUATbHBIX 3HAHUHN WU CIICIIHAIbHOM IMOATOTOBKH;

cBUAeTENLCTBO O MpucBoeHnn MHH.

5.2.TIpu opopmnennn paboTHUKA B YUpeKICHHE JICTONPOU3BOINUTENIEM 3aMOJIHACTCS YHUPHUIIMPOBaHHAs popma
T-2 «JIuvnas kaproyka pabOTHUKA», B KOTOPOH OTpaKkaloTCs CIENYIOIIHe aHKeTHble W Onorpaduyeckue
JaHHBIC pa0OTHUKA!

obmume cBenenus (P.M.0. paboTHHKa, 1aTa POXKICHHS, MECTO POXKICHUS, TPAKAAHCTBO, 0Opa3oBaHUeE,
npodeccusi, CTaK paboThI, COCTOSHIE B Opake, MaclOpPTHEIC JaHHBIC);

CBEJICHHUS O BOMHCKOM YUETE;
JaHHbIE 0 IpueMe Ha padoTy;

B nanpHelineM B JINUHYHO KAPTOUKY BHOCSITCS:

CBEJICHHS O MEePEeBOIaxX Ha JIPYTyIo padbory;
CBeJICHUS 00 aTTECTallNH;
CBCICHUS O ITIOBBIIIICHUU KBa.HI/I(I)I/IKaHI/II/I;



— cBeneHHs 0 MpogecCHOHANBHON NepETOATOTOBKE;
— CBeleHHs O Harpajax (MOOIIPEHHUSX ), TOYETHBIX 3BAHUSX;
— cBeneHHs 00 OTHYCKax;
— CBEIEHMsS O COLUAIBHBIX FAPAHTHUSX;
— CBEIEHHsS O MECTE JKUTENbCTBA M KOHTAKTHBIX Tesie(OHaX.
5.3.B Opranmzanuu co3maloTcsi M XpaHATCS CIENyIOLIMe TPYNNbl JOKYMEHTOB, COAEpKallde AaHHBIE O
pabOTHUKAX B €TMHUYHOM WJIM CBOJHOM BHJE:

5.3.1.

5.3.2.

JIOKyMeHTBI, coJiepXallye IepCoHalbHbIe JaHHble pPaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOK/IAIONIHE TTpoliecc 0(GOpMIIEHHS TPYAOBBIX OTHOIICHUH MpH MpreMe Ha paboTy, mepeBojie,
YBOJBPHEHHM; KOMIUIEKC MaTepHajoB IO AHKETUPOBAHHUIO, TECTHPOBAHMIO; IPOBEICHHUIO
co0eceJOBaHUH C KaHAMOATOM Ha JOJDKHOCTH; TMOAJMHHUKA M KONUHU MPHUKA30B IO JUIHOMY
COCTaBy; JMYHBIE JIela U TPYAOBbIE KHIKKA paOOTHHUKOB; JIeJia, COAEpIKaIlie OCHOBaHUS K MPUKa3y
Mo JINYHOMY COCTaBy; Jeja, COAepKallde MaTephalbl aTTecTalud PaOOTHUKOB; CIYKEeOHBIX
paccieoBaHUil; CIPaBOYHO-MH()OPMAIMOHHBIM OaHK [JAaHHBIX MO0 TEPCOHANy (KapTOTEKH,
JKYpHaJbl); HOJJIMHHUKA M KONHU OTYETHBIX, AaHAJUTUYECKUX M CHPABOYHBIX MATEPUAJIOB; KOIHH
OTYETOB, HAIPABISEMBIX B TOCYJApPCTBEHHbIE OpraHbl CTAaTHUCTUKH, HAJOTOBble HHCIIEKIINY,
BBILLIECTOSIIIE OPTaHbl YIPABJICHUS U APYTHE YUPEKICHNUS).

JlokymMeHTalMs 1O OpraHu3aiud  paboThl CTPYKTYPHBIX IOApa3AeNeHUil (TOJIOKeHHs O
CTPYKTYPHBIX NOAPA3ICICHUAX, JODKHOCTHBIE HHCTPYKLUUH PAaOOTHUKOB, IIPUKA3bl, PACHOPSIKEHHUS,
yKa3aHHs pYKOBOJACTBA YUpPEXKIEHHS); JOKYMEHTHl 10 IJIJAHUPOBAHMIO, Y4YETy, aHalu3y |
OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM Y UPEKICHUSI.

6. JlocTyn K mepcoHaIbHBIM JaHHBIM

6.1. BHyTpeHHHI 10CTYH (IOCTYN BHYTPU Y UPEIKIACHHS).

6.1.1.

[IpaBo gocTymna kK nepcOHATBFHBIM JAHHBIM COTPYIHUKA UMEIOT:

— 3aBemyronui;

—  Jenonpou3BOaUTEND,

—  Crapmmii BOCTIUTaTENb;

— 3aBemyromui X03sIMCTBOM;

— caM pabOTHHUK, HOCUTEJIb JIaHHBIX.

—  JIpyTHe COTPYIHHKHU OPraHU3aI[|MK IIPH BBITIOJHECHUHA UMH CBOUX CIYKEOHBIX 00513aHHOCTEH.

6.1.2.

HepequL Jijn, UMCHOIIUX JOCTYIT K IEPCOHAJIBHBIM NTaHHBIM pa6OTHI/IKOB, OIpeaACIACTCA IPUKA30M
3aBCAYIOLICTO quexmeHI/m.

6.2. Buemnuii moctym.

6.2.1.

K uumcnmy maccoBbIX moTpeOHTENel MEepCOHANIbHBIX AAHHBIX BHE OPraHM3alUM MOXXHO OTHECTH
rOCYJapCTBEHHBIE M HETOCYIapPCTBEHHbIE ()YHKIMOHAIBHBIE CTPYKTYPHI:

—  HAQJIOTOBBIC WHCIICKIINH;

— PaBOOXPaHHUTENILHBIC OPTaHbI;

—  OpraHbl CTATUCTUKH;

— BOCHKOMATEI,

—  OpraHbl COIUAIBHOTO CTPaXOBAHHUS;

— TEHCHOHHBIC (POH/IBI;

— moapasaesieHus MyHUIMITAIBHBIX OPTaHOB YIIPaBIICHHUS;

6.2.2.

6.2.3.

6.2.4.

6.2.5.

Han3opHO-KOHTpONBHBIE OpraHbl HMMEIOT JOCTYl K HWHQOpPMAamuu TOIBKO B cdepe CcBoeH
KOMIIETEHIIHH.

OpraHuzanuy, B KOTOPBIE COTPYJHHMK MOKET OCYIUECTBISATH INEPEUHUCICHUS] JICHEXKHBIX CPEACTB
(cTpaxoBble  KOMIIAHWHM, HETOCYJapCTBEHHBIE TEHCHOHHBIE  (OHABL,  OJIATOTBOPUTEIHHEBIC
OpraHM3alyM, KpEIUTHbIE YUYPEXKAECHHSA), MOTYT TMOJYYHUTh JOCTYN K IEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CJIyyae €ro MHCbMEHHOTO pa3peleHusl.

CeenieHrsi 0 pabOTarOIIEM COTPYAHUKE WU YK€ YBOJIEHHOM MOTYT OBITH MPEACTABICHBI APYrod
OpraHuzalyell TOJBKO C MUCBMEHHOIO 3alpoca Ha ONaHKe OpraHu3aluH, C MPUI0KEHHUEM KOIHU
HOTapUaJIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA.

IlepconanbHble JaHHBIE COTPYAHUKA MOTYT OBITh IPEACTABIECHBI POJACTBEHHMKAM WIIM WIEHAM €ro
CEMbH TOJIBKO C IMCBMEHHOI'O Pa3peLIeHus] cCaMOro COTPYJHHKA.
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6.2.6. B cnywyae pasBoma ObIBasi cympyra (Cympyr) HUMEIOT TNpaBO OOpaTHTbCA B YUpeKICHHE C

MUCBMEHHBIM 3aIPOCOM O pazMepe 3apad0THOH MmIaThl cOTpynHUKa 6e3 ero cornacus (YK PO).

7. 3ammMTa NnepcoHaIbHBIX JaHHBIX

7.1. 3ammTa TEepCOHANBHBIX IAHHBIX MPEICTAaBISET COOOW KECTKO PErIaMEHTHPOBAHHBIH U AMHAMHYECKH
TEXHOJIOTHUYECKUH MPOLECcC, MPEAYyIpeKIatolini HapyIIeHHe TOCTYITHOCTH, LIEJOCTHOCTH, TOCTOBEPHOCTH
U KOH(HICHIMAIBHOCTH HEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM CYETe, 00ECIeUMBAIOIINNA JOCTaTOYHO
Ha/ICKHYI0 0€30MacHOCTh HHPOPMALIMK B MPOLEcce yNPaBICHUYECKON U MPOU3BOJCTBEHHON JESITEIbHOCTH
KOMITaHUH.
7.2. 3ammra NepcoHAJIbHBIX JaHHBIX PAa0OTHHKA OT HEIPAaBOMEPHOTO MX HMCHOJB30BAHHS WM yTPAThl JOJDKHA
OBITH OOecrieueHa YUpeKISHHEM 3a CUET €0 CPEJICTB B MOPSIKE, YCTAHOBICHHOM (heepantbHBIM 3aKOHOM.
7.3. BHyTpeHHsIs 3a1ImTa.
7.3.1. ns oOecnieyeHusi BHYTPEHHEH 3allUThl TEPCOHANBHBIX JAHHBIX Pa0OTHUKOB HEOOXOIUMO

COOJTIOIATh PSIT MEP:
OrpaHUYEHHE W perjaMeHTalUus cocTaBa pPabOOTHHKOB, (PYHKIMOHAJbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT 10CTyMa K NePCOHAIBHBIM JaHHBIM COTPYIHHUKOB;
cTporoe u30HparenbHOe W OOOCHOBAaHHOE pAaCHpeAeiCHUE IOKYMEHTOB M HMHGOpMALMU MEXAY
paboTHUKamU;
palMoHaIbHOE pa3MeleHre pabouyux MecT paOOTHHUKOB, TPH KOTOPOM HCKIFOYAIOCH OBl
0OECKOHTPOJIBHOE UCIIOJIL30BAHUE 3AIUINAEMOI HH(POPMAITUH;
3HaHHUE PabOTHUKOM TPeOOBaHHMI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO 3aIlMTe HH(POPMAIUU
Y COXpAaHEHUU TalHBI;
HaJIM4YMe HEOOXOAMMBIX YCIOBUH B MOMELICHUH JUIS PaOOTHI C KOH(PUIECHIUATLHBIMU TOKYMEHTAMH U
0a3aMu 1aHHBIX;
OTIpeIeJICHIE U PerjaMeHTaLMs COCTaBa PaOOTHUKOB, MMEIOIIMX MPABO JOCTYIA (BX0Ja) B IOMEILEHHE,
B KOTOPOM HaXOJIUTCS BBIYMCIUTEIbHAS TEXHUKA;
OpraHu3alys NOpsIKa YHUUTOXKECHUST HH(DOpMaIIny;
CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHHUS TPEOOBAHHUN pPa3peIINTEIbHON CUCTEMBI IOCTYTa PA0OOTHHKAMHU
MIOJIPa3JICTICHHUS;
BOCIIMTATEIbHAS U Pa3bACHUTENbHAS PadoTa ¢ COTPYAHUKAMH IO MPEAYNPEKICHHIO YTPaThl LEHHBIX
CBeIECHUI Npu paboTe ¢ KOHPHUIAESHIMATBHBIMU TOKYMEHTAMH;
HE JIOMyCKaeTcs BblAada JUYHBIX A€ COTPYAHUKOB Ha paboume MecTa pykoBoautenel. Jlnunsle nena
MOTYT BBIJABaTbCsi Ha paboyde MecTa TOJBKO 3aBEAYIOLUIEMY M B HCKIIOUUTEIBHBIX CIIy4asx, IO
MUCHbMEHHOMY pa3pelIeHUI0 3aBEAYIONIEro, - CTaplieMy BOCHHTATEN0 (HampuMep, MpH IMOJITOTOBKE
MaTepHUasoB IS aTTeCTalluy PabOTHUKA).

7.3.2. 3aH_II/ITa NEPCOHAJIBHBIX NAHHBIX COTPYAHHUKOB Ha 3JICKTPOHHBIX HOCUTCIIAX.

Bce mamkm, comepkamye mHepCcOHAIbHBIC MaHHBIE COTPYIHHUKA, JOJDKHBI WMETh OTPAHHYCHHBIN
JIOCTYTI.

7.4. BHeuHAs 3ammura.
7.4.1. Jlnsa obecriedeHus: BHEIIHEH 3alIUTHI IEPCOHAIBHBIX TaHHBIX COTPYIHUKOB HEOOXOIUMO COOIOIATh

psa Mep:

MOPSIIOK TIPUEMA, YUeTa U KOHTPOJIS e TeIIbHOCTH IIOCETUTENEH;
MPOIYCKHOU PEXUM Y UPEKICHUS,

TEXHUYECKUE CPEICTBA OXPaHbl (AIEKTPOHHBIN KIII0Y, CUTHAIN3ALIHN);
MOPSIIOK OXPaHbl TEPPUTOPHH, 3AAHUHN, TOMEIECHUH;

7.5. Bce numa, cBs3aHHBIE C TOJTydeHHEM, OOpaOOTKOW W 3alIUTON TEepCOHANBHBIX JaHHBIX, OOS3aHBI HE
pasriamars nepcoHAbHbIE JaHHbIE pAOOTHHKOB.

7.6. Kpome Mep 3amuThl MEPCOHAIBHBIX MJaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIBLCTBOM, paboTOAaTelNHy,
pa6OTHI/IKI/I 1 UX NpCACTAaBUTCIIN MOTYT Bpra6aTI)IBaTL COBMECTHBIC MEPHI 3allIMThI IICPCOHAJIBHBIX JaHHBIX
pabOTHHKOB.

8. IlpaBa u o00s13aHHOCTH Pa0OTHUKA



8.1.Pa0OTHUKM  JODKHBI ~ OBITh ~ O3HAKOMJICHBI IO  PAcCHUCKy C  JIOKYMEHTaMH  OpTraHH3allWy,
YCTaHABIIUBAIOIIUMHE MOPSIOK 00paOOTKH MEPCOHANBHBIX JaHHBIX PAaOOTHHUKOB, a TaKKe 00 WX MpaBax H
00SI3aHHOCTSIX B 3TOH 00JIaCTH.

8.2. B mensix 3amuThl epCOHANBHBIX JJAHHBIX, XpaHsIUXCs y paboToaatens, pabOTHUK HMEET MPaBo:

— TpeOOBaTh UCKITIOYCHHS WM UCTIPABIICHUS HEBEPHBIX MJIM HETIOJIHBIX TAHHBIX;

— IoJlydaTh CBOOOJHBEIM OECIUIATHBIA JOCTYNl K CBOMM NIEPCOHAIBHBIM JaHHBIM, BKJIFOYas IMPaBO Ha
TIOJTyYCHUE KOTUH JIF000H 3amucH, coAepKallei mepcoHalIbHbIC JaHHEIC.

— TIepcOHANbHBIE J[aHHBIE OICHOYHOTO XapakTepa [HOMOJHHUTH 3asBICHHUEM, COJIEpPXKAIllUM €ro
COOCTBEHHYIO TOUKY 3PCHUS;

—  ONpeeNaTh CBOUX MPEACTABUTENEH IS 3aIIUTH CBOMX MEPCOHAIBHBIX JaHHBIX;

— Ha COXpaHEHHUE U 3allUTy CBOEH JIMYHOMN KU3HU U CEMEUHON TallHbI.

8.3. PaboTHuk 00s3aH mepenaBaTh  YUPEKACHUIO KOMIUICKC JOCTOBEPHBIX, JIOKYMEHTHPOBaHHBIX
MEepPCOHANIbHBIX JaHHBIX, COCTAB KOTOPbIX ycTaHOBieH TpynoBbiM Komexkcom P®D, a takxke cBOeBpeMEHHO
COO6HIaTI) 06 N3MCHCHUAX CBOUX NMEPCOHAIBHBIX JaHHBIX.

8.4.PaboTHUKM cTaBAT Y4UpekKJeHHE B HM3BECTHOCTh 00 WM3MEHeHWH (aMHIUK, UMEHH, OTYECTBa, JaThl
POXIACHUA, YTO ITOJIYy4YacT OTPAKCHUC B pr}IOBOﬁ KHM)XXKE Ha OCHOBaHWU NPEACTABICHHBIX NJOKYMCHTOB.
[Tpu HEOOXOIUMOCTH H3MEHSOTCS JaHHBIE 00 0Opa3oBaHUM, MPOMECCUH, CHEIHATLHOCTH, MPUCBOCHUN
HOBOTO pa3psijia U mp.

9. OTBeTCTBEHHOCTH 32 pa3riameHne KOHGUAeHIHAIbHOI nHOopManuu, CBI3aHHOM ¢
MepPCOHANbHBIMH JAHHBIMH

9.1. PykoBoauTenb, paspelialomuid JOCTYH COTPYAHHKAa K KOHQWACHIMAIBHOMY JOKYMEHTY, HECceT
[EPCOHANBHYIO OTBETCTBEHHOCTb 33 JAHHOE Pa3pelIeHue.

9.2. Kaxxaplii cCOTpYOHHMK OpraHu3aliy, MOJYYaloUIHid Ui paboThl KOHQHUICHUUAIBHBIA JOKYMEHT, HECET
€IMHOJINYHYIO OTBETCTBEHHOCTb 33 COXPAHHOCTh HOCUTENS U KOH(PUICHINAIBHOCTh HH(GOPMALIUH.

9.3.JInua, BUHOBHBIC B HApYIICHUH HOPM, PETYIUPYIOUINX MOJIyYeHHE, 00paboTKy M 3allUTy MEePCOHAIBHBIX

JNAaHHBIX pabOTHWKA, HECYT IUCIHUILUTMHAPHYIO, aIMHHHUCTPATUBHYIO, TPa)XIaHCKO-TIPABOBYIO WIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (eJ/iepalbHbIMU 3aKOHAMH.
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